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[bookmark: _Toc51110891]Purpose
Basic Cash Operations helps you to manage daily cash operations and provides general information of your current cash position and liquidity forecast.
You can get a midterm liquidity forecast based on incoming and outgoing payments and manually entered planning items.
Handling bank statement manually or via MBC can also be supported by this scope item.
This document provides a detailed procedure for testing this scope item after solution activation, reflecting the predefined scope of the solution. Each process step, report, or item is covered in its own section, providing the system interactions (test steps) in a table view. Steps that are not in scope of the process but are needed for testing are marked accordingly. Project-specific steps must be added.
[bookmark: unique_2][bookmark: _Toc51110892]Prerequisites
This section summarizes all the prerequisites for conducting the test in terms of systems, users, master data, organizational data, other test data and business conditions.
[bookmark: unique_3][bookmark: _Toc51110893]System Access
	System
	Details

	System
	Accessible via SAP Fiori launchpad. Your system administrator provides you with the URL to access the various apps assigned to your role.


[bookmark: unique_4][bookmark: _Toc51110894]Roles
Assign the following business roles to your individual test users. Alternatively, if available, you can create business roles using the following spaces with pages and predefined apps for the SAP Fiori launchpad and assign the business roles to your individual test users.
Note These roles or spaces are examples provided by SAP. You can use them as templates to create your own roles or spaces.
For more information about business roles, refer to Assigning business roles to a user in the Administration Guide to Implementation of SAP S/4HANA with SAP Best Practices .
	Name (Role)
	ID (Role)
	Description (Space)
	ID (Space)
	Log On

	Cash Management Specialist
	SAP_BR_CASH_SPECIALIST
	Cash Management
	SAP_BR_CASH_SPECIALIST
	

	Cash Manager
	SAP_BR_CASH_MANAGER
	Cash Management
	SAP_BR_CASH_MANAGER
	

	Accounts Payable Accountant
	SAP_BR_AP_ACCOUNTANT

	Accounts Payable
	SAP_BR_AP_ACCOUNTANT
	

	Accounts Payable Manager
	SAP_BR_AP_MANAGER

	Accounts Payable
	SAP_BR_AP_MANAGER
	


[bookmark: unique_5][bookmark: _Toc51110895]Master Data, Organizational Data, and Other Data
The organizational structure and master data of your company have been created in your system during activation. The organizational structure reflects the structure of your company. These master data represent materials, customers, and vendors, for example, depending on the operational focus of your company.
Use your own master data to go through the test procedure.
	Data
	Sample Value
	Details
	Comments

	Company Code
	1010
	
	

	Currency
	EUR
	
	

	House Bank
	DEBK1, DEBK2
	
	

	House Bank Account ID
	DEAC1, DEAC2
	
	


[bookmark: unique_6][bookmark: _Toc51110896]Business Conditions
Before this test script can be tested, the following business conditions must be met.
	Scope Item
	Business Condition

	BD9 - Sell from Stock or
J14 - Sales Order Processing - Project-Based Services
	Before the test step Manually Input Bank Statement ensure that either:
1. Another tester has created a billing document, and its customer item is open (uncleared). You can find open customer items in the app Manage Customer Line Items; in order to run this app, add accounts receivable related roles to your user, you may find these roles in the Accounts Receivable (J59) test script
· If you cannot find an existing open customer item, create a billing document. You can use the Sell from Stock (BD9) or Sales Order Processing - Project-Based Services (J14) test script or any other test script that creates a customer invoice.
Make a note of the amount and Reference Document Number (XBLNR in the header) of this customer invoice. This information is required when simulating a manual bank statement. In the bank statement, a credit item can be reconciled with customer invoice.

	J60 - Accounts Payable
	1. Perform the relevant steps of payment run to vendors in Accounts Payable (J60) test script, this is the prerequisite of section Accounts Payable Bank Integration in current test script.

	16R - Bank Integration with SAP Multi-Bank Connectivity
	1. As part of the process flow for the Accounts Payable Bank Integration section in this test script, perform the procedures in the Outgoing Integration section of the Bank Integration with SAP Multi-Bank Connectivity (16R) test script, as indicated
· As part of the Bank Statement section in this test script, perform the procedures in the Incoming Integration section of the Bank Integration with SAP Multi-Bank Connectivity (16R) test script, as indicated.

	1EG - Bank Integration with File Interface
	1. As part of the process flow for the Accounts Payable Bank Integration section in this test script, perform the procedures in the Outgoing Integration section of the Bank Integration with File Interface (1EG) test script, as indicated.
· As part of the process flow for the Bank Statement section in this test script, perform the procedures in the Incoming Integration section of the Bank Integration with File Interface (1EG) test script, as indicated.

	J59 - Accounts Receivable
	1. As part of the process flow for the Bank Statement section in this test script, perform the procedures in the Reprocess Bank Statement Items section of the Accounts Receivable (J59) test script, as indicated.
· As part of the process flow, perform the procedures in the Enter Invoice without Sales Order section of the Accounts Receivable (J59) test script, as indicated.


[bookmark: d2e793][bookmark: _Toc51110897]Preliminary Steps
[bookmark: unique_7][bookmark: _Toc51110898]Define Bank Account Balance Profile
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
In this step, you define profiles as a filter in App Bank Account Balances. You then assign planning levels that represents the source and use of cash flows to these profiles.
You can also use the existing profile (SCP_GEN).
Prerequisites
Planning levels have been defined in the system.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to SAP S/4HANA on-premise system.
	
	

	2
	Access the customizing Path
	IMG Menu path:
SPRO > Financial Supply Chain > Management > Cash and Liquidity Management > Cash Management > Bank Account Balance Calculation > Assign Planning Levels to Profiles
	
	

	3
	Define Profile
	Choose New Entries.
Make the following entries and choose Save:
Prof. Name: For example, ZBA_GEN
Prof. Type: Cash Pooling
Balance Calculation Profile Description: Bank Account Balance Profile
	A profile is created.
	

	4
	Assign Planning Level to Profile
	Select the ZBA_GEN profile name, and in the Dialog Structure pane, double-click Assign Planning Level to Profile.
Choose New Entries.
Make the following entries:
Level: for example, B1 and/or another planning level
Maintain the requirement planning levels, and choose the Save button.
	The required planning levels are assigned to the profile for the calculation of the bank account balance.
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The Basic Cash Operations (BFB) test script consists of several process steps and reports provided in the table below.
If your system administrator has enabled spaces and pages on the SAP Fiori launchpad, the homepage will only contain the essential apps for performing the typical tasks of a business role.
You can find all other apps not included on the homepage using the search bar.
If you want to personalize the homepage and include the hidden apps, navigate to your user profile and choose Settings > App Finder .
Outgoing Payment Without BCM Approval Process
Table 1: Accounts Payable Bank Integration
	Process Step, Report or Item
	Business Role
	Transaction/APP
	Expected Results

	Cash Position  [page ] 10
	Cash Management Specialist
	Cash Flow Analyzer (F2332)
	The outflow of outgoing payment is reflected in cash position.


Cash Operations - Common Steps
Table 2: Bank Statement
	Process Step, Report or Item
	Business Role
	Transaction/App
	Expected Results

	Manual Input Bank Statement  [page ] 13
	Cash Management Specialist
	Manage Bank Statements (F1564)
	A manual bank statement is created.

	Review Cash Position  [page ] 22
	Cash Management Specialist
	Cash Flow Analyzer (F2332)
	Bank statement data is reflected in cash position.

	Reverse Bank Statement  [page ] 23
	Cash Management Specialist
	Manage Bank Statements (F1564)
	Bank statement is reversed.


Table 3: Memo Record
	Process Step, Report or Item
	Business Role
	Transaction/App
	Expected Results

	Create Memo Record  [page ] 26
	Cash Management Specialist
	Manage Memo Records (F2986)
	You created the memo record.

	Copy Memo Record  [page ] 28
	Cash Management Specialist
	Manage Memo Records (F2986)
	You copied the memo record.

	Distribute Memo Record  [page ] 29
	Cash Management Specialist
	Manage Memo Records (F2986)
	You distributed the memo record.

	Memo Record List  [page ] 30
	Cash Management Specialist
	Manage Memo Records (F2986)
	Memo records are displayed in memo record list, memo record can be archived.


Table 4: Cash Reports
	Process Step, Report or Item
	Business Role
	Transaction/App
	Expected Results

	Bank Account Balance  [page ] 33
	Cash Manager
	Bank Account Balance
	You checked the single day cash position.

	Cash Flow Analyzer  [page ] 35
	Cash Manager
	Cash Flow Analyzer (F2332)
	Cash Flow report created.


[bookmark: unique_19][bookmark: _Toc51110900]Test Procedures
This section describes test procedures for each process step that belongs to this scope item.
[bookmark: d2e1088][bookmark: _Toc51110901]Outgoing Payment Without BCM Approval Process
[bookmark: unique_20][bookmark: _Toc51110902]Accounts Payable Bank Integration
Purpose
This section describes how the outgoing payment to vendors is integrated with a bank, that is, how will payment medium files be provided to the bank.
Caution The following procedures are only for when the outgoing payment is without BCM approval Process. Using additional functionality requires an extra license for SAP Cash Management powered by SAP HANA, and outgoing payment with BCM approval process will require that extra license. If you have extra license and require outgoing payment with the BCM approval process, skip this entire section and go to the Advanced Cash Operations (J78) test script and execute the Outgoing Payment with BCM Approval Process procedure.
The payment medium file is usually created automatically after an automatic payment run to vendors (for more information, see the Accounts Payable (J60) test script. There are two formats available for each DMEE tree, both formats can be used by one payment method:
1. Format for Multi-Bank Connectivity (MBC) connectivity: They support MBC connectivity. MBC forwards the payment medium file to an SFTP server directly as a pass-through gateway.
· Format for File Download: They support file download via the Manage Payment Media app.
Prerequisites
Before proceeding, ensure that the following procedures have been completed. These steps are described in other test scripts that must be completed at this time.
Step 1 – Bank Integration with MBC (outgoing) Bank Integration with SAP Multi-Bank Connectivity (16R)
The Bank Integration with SAP Multi-Bank Connectivity (16R) test script covers the test step for sending payment medium to MBC (Multi-Bank Connectivity). The payment medium file is created and sent to MBC.
Prerequisite:
Test the relevant steps of payment run to vendors in the Accounts Payable (J60) test script.
Only the house bank with Alternative Format Type 90 (SAP Multi-Bank Connectivity) can be used inBank Integration with SAP Multi-Bank Connectivity (16R) test script . You can check this customizing via IMG Menu: SPRO > Financial Accounting > Accounts Receivable and Accounts Payable > Business Transactions > Outgoing Payments > Automatic Outgoing Payments > Payment Method/Bank Selection for Payment Program > Set Up Payment Methods per Country for Payment Transactions
The SAP S/4HANA system has been connected to MBC, and because the payment medium file will be stored in SFTP folder, please contact testing organizer to get the information regarding how to access the SFTP folder, as different testing systems/clients may have different SFTP folders.
Procedure:
Follow the steps described in the Outgoing Integration procedure of the Bank Integration with SAP Multi-Bank Connectivity (16R) test script.
Step 2 – Bank Integration with the Bank Integration with File Interface (1EG)
The Bank Integration with File Interface (1EG) describes the procedures for downloading payment medium file via the Manage Payment Media app.
Prerequisite:
Test the relevant steps for payment run to vendors in the Accounts Payable (J60) test script.
Procedure:
Follow the steps described in the Outgoing Integration section of the Bank Integration with File Interface (1EG) test script.
[bookmark: unique_9][bookmark: _Toc51110903]Cash Position
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
After the payment run to vendors is completed as described in the Accounts Payable (J60) test script and the journal entry is created, the self-initiated payment will be reflected in the Cash Flow Analyzer report.
Prerequisite
Test the relevant steps for payment run to vendors in Accounts Payable (J60) test script, by using either payment medium format for Multi-Bank Connectivity (MBC) or payment medium format for file download.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Management Specialist.
	
	

	2
	Access the SAP Fiori App
	Open Cash Flow Analyzer (F2332).
	
	

	3
	Enter Criteria
	To review the cash position relevant to subaccounts, enter the following selection criteria:
Company Code: for example, 1010
Time Period: For example, D14
Note Time Period settings are by Unit: D (Day)
Value Date: <current date>
Currency: For example, <leave blank>
Certainty Level: For example, <leave blank> or <select all>
Reconciliation Status: <keep default value>.
Restriction Intraday Bank Statements Reconciliation is only supported with Advanced Cash that requires an additional license. If you have acquired the additional license, refer to the Reconciliation Cash Flows – Intraday Bank Statement procedure in Advanced Cash Operations (J78) test script.
Choose Go.
Note Not all fields are required. When filter fields are not displayed, choose Filters and choose More Filters in the dialog box. Select additional filters and choose OK and then choose Go to close the dialog boxes and have the new filter display on the filter bar.
	A Cash Flows table displays with the filtered results.
Note Based on the predelivered configuration, the bank transfer payment is credited on bank subaccount 11001020 or 11002020; the B2planning level is assigned to these two G/L accounts. If the bank subaccount determination is changed, or planning level of G/L account is changed, the amount could also be reflected with another planning level.
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Purpose
The section describes how to handle the bank statement in SAP S/4HANA system.
Note You can execute the Bank Statement procedures both without an extra license or when having the extra license.
There are three means:
First means: Import electronic bank statement file using Multi-Bank Connectivity (MBC).
If the system is connected to Multi-Bank Connectivity (MBC), the electronic bank statement file provided by bank is stored in an SFTP folder, MBC retrieves the electronic bank statement file from SFTP, and then does validation and mapping.
The SAP S/4HANA system schedules a background every 10 minutes to retrieve the bank statement file from MBC, and the file is automatically imported into the SAP S/4HANA system.
For more information, see the Bank Integration with SAP Multi-Bank Connectivity (16R) test script, for which format is actually used in testing for your country.
Caution If local banks cannot provide electronic bank statements with formats that can be supported by MBC, skip the Incoming Integration procedure of the (16R) test script described in the following Prerequisites section.
Second means: Import electronic bank statement file manually.
You get the electronic bank statement file from bank, and import it into SAP S/4HANA system manually. For details, see the Bank Integration with File Interface (1EG) test script.
Third means: Create a manual bank statement.
You manually enter bank statement data.
The incoming payments that could not be assigned automatically to open items appear in the Reprocess Bank Statement Items app, and have to be cleared by the accounts receivable accountant manually. For details, please refer to relevant step in Accounts Receivable (J59) test script.
Prerequisites
Before proceeding, ensure that the following procedures have been completed. These steps are described in other test scripts that must be completed at this time.
Step 1 – Bank Integration with MBC (Incoming) (16R)
Note Because the simulated bank statement file must be stored in the SFTP folder, contact your system administrator or the testing organizer for information to access the SFTP folder, as different testing systems/clients may have different SFTP folders.
Follow the procedures in the Incoming Integration section of the Bank Integration with SAP Multi-Bank Connectivity (16R) test script.
Step 2 – Bank Integration with File Interface (Incoming) (1EG)
You get bank statement file from bank, and import this electronic bank statement file in SAP S/4HANA system manually.
Follow the steps in the Incoming Integration section of the Bank Integration with File Interface(1EG) test script.
Final Step – Bank Statement -Accounts Receivable (J59)
After a bank statement is imported and posted, though not absolutely necessary, you may find that you have to post process a bank statement. This occurs when not all statement items are cleared by the system automatically. Post processing can occur when the customer has not paid the total amount, or has quoted the wrong reference. When these happen, no clearing posting is carried out and, consequently, reprocessing is necessary.
Follow the steps in the Reprocess Bank Statement Items procedure in the Accounts Receivable (J59) test script.
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Purpose
This step describes how to create a manual bank statement.
You can either use manual transaction or external transactions to create a manual bank statement.
For manual transaction: just leave transaction type group empty. You can follow the step Manual Input Bank Statement with Manual Transaction (Option 1)  [page ] 14.
For external transaction: if you want to use an existing external transaction type from a group which was created for a bank statement format of the electronic bank statement (for example, MT940). You need to enter the relevant transaction type group (for example, XXMT). You can follow the step Manual Input Bank Statement with External Transaction (option 2)  [page ] 18.
Prerequisite
1. Prepare a customer invoice
As already described in Business Conditions section, find a customer invoice created by another tester (the customer line item must be open), or perform Sell from Stock (BD9) or Sales Order Processing - Project-Based Services(J14) or any other test scripts that creates a customer invoice. Make a note of the amount and the Reference Document Number (XBLNR in the header) of the customer invoice document.
When creating an incoming payment item in manual bank statement, if you enter the Reference Document Number in this bank statement item, then the system will find the open customer line item and clear it based on interpretation algorithm assigned to manual transaction (in our example, its manual transaction F001 with interpretation algorithm 001).
· Prepare an outgoing payment document
Perform the procedure Payment run in the Accounts Payable (J60) test script. Make a note of the outgoing payment amount. Payment medium generated by the payment program are grouped by means of a DME (data medium exchange) Reference Number.
When the payment run is executed and the paying house bank uses the payment medium format of MBC connectivity for the payment run, ensure to record the DME Reference Number (Payment Information ID) as described in step Pull Status Message from MBC of the Bank Integration with SAP Multi-Bank Connectivity (16R) test script
When the payment run is executed and the paying house bank uses a payment medium format for file download (not for MBC connectivity) for the payment run, ensure to record the DME Reference Number as described in the Download File procedure of Bank Integration with File Interface (1EG) test script.
For creating an outgoing payment item in manual bank statement, if you enter the DME Reference Number in the bank statement item, the system finds the open item of bank subaccount in payment document created via payment run, and then clears it based on interpretation algorithm assigned to manual transaction (in our example, its manual transaction F004 with interpretation algorithm 019).
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Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Management Specialist.
	
	

	2
	Access the SAP Fiori App
	Open Manage Bank Statements (F1564).
	
	

	3
	Get Latest Bank Statement Number
	To get the latest imported bank statement number, make the following entries:
Editing Status: All
Latest Statements: select the checkbox Latest Only
Company Code: 1010
House Bank: DEBK1
House Bank Account: DEAC1
Choose Go.
Note If any selection criteria is invisible, choose Adapt Filter to add it to filter bar.
	The latest bank statement number of the specified bank account displays on the Manage Bank Statements view.
The next bank statement number is one greater than the latest bank statement number. For example, if the latest bank statement number is 5, the next number is 6. If no latest bank statement found, the next number should be 1.
	

	4
	Get Closing Balance of Latest Bank Statement
	Make note of the closing balance of the specified bank account, it can be found on the Manage Bank Statements view.
	The closing balance of the latest bank statement should be the opening balance of the next bank statement.
If no latest bank statement found, the opening balance of the next bank statement should be zero.
	

	5
	Create New Bank Statement
	Choose the plus button Create Bank Statement,
on the Bank Statement view, make the following entries:
House Bank Acct ID: DEAC1
House Bank: DEBK1
Company Code: 1010
Bank Statement No.: the next Bank Statement Number, for example, 6
Bank Statement Date: for example, <Current Date>
Pmnt Tran Type Group: for example, <Blank>
Note For manual transaction, just leave blank. No external transaction can be used in this bank statement.
Choose Enter to determine the currency of this house bank before entering opening or closing balances.
Opening Balance: for example, 5002.00
Closing Balance: for example, 4019.00
	The data of bank statement header is entered.
The opening balance is the closing balance of latest imported bank statement, for example, 5002.00.
The closing balance = opening balance - debit amount + credit amount, for example, 4019.00=5002.00+208.00-1191.00.
	

	6
	Create First Bank Statement Item
	On the Bank Statement view, choose the view, choose the plus button "+"Add button in the area Bank Statement Items to create the first item.
On the next view for New Object 1, make the following entries:
Manual Transaction: F001
Note This field only for Manual Transaction.
Value Date: for example, <current date>
Amount: enter the receivable amount of customer invoice as described in Prerequisites, for example, 208.00
Customer Ref No: enter the Reference Document Number of customer invoice as described in Prerequisites, for example, SDTEST
Choose Apply.
	The first bank statement item with manual transaction is entered, and go back to the previous view Bank Statement automatically.
	

	7
	Create Second Bank Statement Item
	Choose Add in the area Bank Statement Items to create the next item.
On the next view for New Object 2, make the following entries:
Manual Transaction: F004
Note This field is only for Manual Transaction
Value Date: for example, <current date>
Amount: enter the outgoing payment amount created via payment run as described in Prerequisites, for example, -1191.00
Memo Line: enter the DME Reference Number as described in Prerequisites, for example,1000004611
Choose Apply.
	The second bank statement item with manual transaction is entered, and go back to the previous view Bank Statement automatically.
	

	8
	Save the Bank Statement
	On the Bank Statement view, choose Save.
	The statement status should be Saved.
	

	9
	Post the Bank Statement
	On the Bank Statement view, choose Post.
The Information dialog box displays the Statement posted: all items completed message. Choose Close.
	The statement status should be changed from Saved to Completed.The first bank statement item has reconciled with an open customer line item in an invoice, and the customer line item has been cleared.
Journal Entries are:
Posting Area 1 - Bank Accounting:
Dr: Bank main account
Cr: Bank subaccount
Posting Area 2 - Sub ledger Accounting:
Dr: Bank subaccount
Cr: Accounts receivable - customer (with clearing).
The second bank statement item has reconciled with payment document created by payment run, and the bank subaccount in the payment document is cleared.
Journal Entries are:
Posting Area 1 - Bank Accounting:
Dr: Bank technical account
Cr: Bank main account
Posting Area 2 - Subledger Accounting:
Dr: Bank subaccount (with clearing)
Cr: Bank technical account
If the bank statement cannot be posted and shows status ‘7 (Not completed)’, you need to reprocess the bank statement. Use app Reprocess Bank Statement Items (F1520) to complete the posting.
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Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Management Specialist.
	
	

	2
	Access the SAP Fiori App
	Open Manage Bank Statements (F1564).
	
	

	3
	Get Latest Bank Statement Number
	To get the latest imported bank statement number, make the following entries and choose Go:
Editing Status: All
Latest Statements: select Latest Only
Company Code: 1010
House Bank: DEBK1
House Bank Acct ID: DEAC1
Note If any selection criteria is invisible, choose Adapt Filter to add it to filter bar.
	The latest bank statement number of the specified bank account displays on the Manage Bank Statements view.
The next bank statement number is one greater than the latest bank statement number. For example, if the latest bank statement number is 5, the next number is 6. If no latest bank statement found, the next number should be 1.
	

	4
	Get Closing Balance of Latest Bank Statement
	Make a note of the closing balance of the specified bank account. You can find it on the Manage Bank Statements view.
	The closing balance of the latest bank statement should be the opening balance of the next bank statement.
If no latest bank statement found, the opening balance of the next bank statement should be zero.
	

	5
	Create New Bank Statement
	Choose Create.
Make the following entries:
House Bank Acct ID: DEAC1
House Bank: DEBK1
Company Code: 1010
Bank Statement No.: the next Bank Statement Number, for example, 6
Bank Statement Date: for example, <Current Date>
Pmnt Tran Type Group: for example, 10MT
Note When you maintain a group here, the external transaction can be used later. No manual transaction can be allowed to use in this bank statement.
Choose Enter to determine the currency of this house bank before entering opening or closing balances.
Opening Balance: for example, 5002.00
Closing Balance: for example, 4019.00
	The data of bank statement header is entered.
The opening balance is the closing balance of latest imported bank statement, for example, 5002.00.
The closing balance = opening balance - debit amount + credit amount, for example, 4019.00=5002.00+208.00-1191.00.
	

	6
	Create First Bank Statement Item
	On the Bank Statement view, choose Create in the Bank Statement Items area to create the first item.
On the next view for New Object 1, make the following entries and choose Apply:
External Transaction: 051
Note This field is only for external transaction.
Value Date: for example, <current date>
Amount: enter the receivable amount of customer invoice as described in Prerequisites, for example, 208.00
Memo Line: enter the Reference Document Number of customer invoice as described in Prerequisites, for example, SDTEST
	The first bank statement item with manual transaction is entered. The system returns to the Bank Statement view automatically.
If External Transaction is hidden, choose Settings. On the View Settings view, select the External Transaction to display. For example, enter the existing external transaction 051 from transaction type group DEMT.

	

	7
	Create Second Bank Statement Item
	Choose Create in the Bank Statement Items area to create the next item.
On the next view for New Object 2, make the following entries and choose Apply:
External Transaction: 020
Note This field is only for External Transaction
Value Date: for example, <current date>
Amount: enter the outgoing payment amount created via payment run as described in Prerequisites, for example, -1191.00
Customer Ref No: enter the DME Reference Number as described in Prerequisites, for example,1000004611
	The second bank statement item with manual transaction is entered. You return to the Bank Statement view automatically.
For example, enter the existing external transaction 020 from group DEMT.
	

	8
	Save the Bank Statement
	On the Bank Statement view, choose Save.
	The statement status should be Saved.
	

	9
	Post the Bank Statement
	On the Bank Statement view, choose Post.
	The statement status should be changed from Saved to Completed.The first bank statement item has reconciled with an open customer line item in an invoice, and the customer line item has been cleared.
Journal Entries are:
Posting Area 1 - Bank Accounting:
Dr: Bank main account
Cr: Bank subaccount
Posting Area 2 - Sub ledger Accounting:
Dr: Bank subaccount
Cr: Accounts receivable - customer (with clearing).
The second bank statement item has reconciled with payment document created by payment run, and the bank subaccount in the payment document is cleared.
Journal Entries are:
Posting Area 1 - Bank Accounting:
Dr: Bank technical account
Cr: Bank main account
Posting Area 2 - Subledger Accounting:
Dr: Bank subaccount (with clearing)
Cr: Bank technical account
If the bank statement cannot be posted and shows status ‘7 (Not completed)’, you need to reprocess the bank statement. Use app Reprocess Bank Statement Items (F1520) to complete the posting.
	


[bookmark: unique_11][bookmark: _Toc51110909]Review Cash Position
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
In this activity, you review the cash position report after bank statement is imported or manually created.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Management Specialist.
	
	

	2
	Access the SAP Fiori app
	Open Cash Flow Analyzer (F2332).
	
	

	3
	Review Cash Position Relevant to Bank Subaccounts
	To review the cash position relevant to bank subaccounts, enter the following selection criteria and choose Go:
Company Code: for example, 1010
Time Period: For example, D14
Note Time Period settings are by Unit: D (Day)
Value Date: <current date>
Display Currency: For example, <leave blank>
Certainty Level: For example, <leave blank> or <select all>
Reconciliation Status: <keep default value>.
Restriction Intraday Bank Statements Reconciliation is only supported with Advanced Cash that requires an additional license. If you have acquired the additional license, refer to the Reconciliation Cash Flows – Intraday Bank Statement procedure in Advanced Cash Operations (J78) test script.
	The amount of the bank statement line item is reflected on the F0 planning level, in the lowest level of hierarchy.
Note Based on the predelivered master data, the bank main account is 11001010. If the planning level of the G/L account is changed, the amount could also be reflected with another planning level.
	


[bookmark: unique_12][bookmark: _Toc51110910]Reverse Bank Statement
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
In this activity, you reverse imported or manually created bank statements.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass/Fail/Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Management Specialist.
	
	

	2
	Access the SAP Fiori App
	Open Manage Bank Statements (F1564).
	The Manage Bank Statements (F1564) view displays.
	

	3
	Enter Criteria
	Enter the following selection criteria:
Editing Status: All
House Bank Acct ID: For example, DEAC1
House Bank: For example, DEBK1
Company Code:For example, 1010
and choose Go.
Note If any selection criterion is missing, choose Adapt Filter and from the dialog box that displays, add the criteria and choose Go.
	A list of bank statements display.
	

	4
	Select Bank Statement
	Double-click the statement to be reversed.
	The details view of the bank statement displays.
	

	5
	Reverse the Bank Statement
	Choose Reverse.
	A Reverse Bank Statement dialog box displays.
	

	6
	Confirm the Reversal
	Enter the following data and choose Reverse:
Reversal Reason: For example, Wrong Posting
Posting Date: For example, <today's date>
	A notification confirms that reversing of bank statement started successfully.
	

	7
	Confirm
	Choose OK to confirm the dialog box.
	The bank statement status is changed to Reversed.
	

	8
	Check Reversal Log
	Choose Reversal log on upper-right corner. Choose Information under Log and Results section.
	The Reversal Log for your bank statement is displayed. The relevant posting documents are reversed successfully. The open items are reopened.
	


[bookmark: unique_24][bookmark: _Toc51110911]Memo Record
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
You can manually enter incoming and outgoing payments in the planning that are not transferred to the SAP Cash Management System during actual postings.
With app Manage Memo Records (F2986), you can manage memo records centrally for expected cash flows that are not yet generated in the system as well as the intraday memo records (certainty level: INTRAM) that were generated automatically from the imported intraday bank statements. The records are then displayed in the cash management reports such as Cash Flow Analyzer and Check Cash Flow Items. Memo records  automatically expire after the expiration date. You can also manually convert the active records into archive records.
You differentiate between the payment advices relevant to the cash position and the planned items relevant to the liquidity forecast.
Payment Advices:
You can enter the following as memo records of payment advices in the system:
1. Confirmed payment advices (planning level AB),
· Unconfirmed payment advices (planning level AU),
· Fixed-term deposits (planning level TD),
· Loans revenue (planning level DE),
· All bank fields (planning level ZB)
· and so on…
Payment advices is relevant to Cash Position.
Planned Items:
You can enter the following as memo records of planned items in the system:
1. Noted items (planning level MP)
· General planning (planning level DI)
· All sub ledger fields (planning level ZP).
Planned items is relevant to Liquidity Forecast.
[bookmark: unique_13][bookmark: _Toc51110912]Create Memo Record
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
You create a memo record.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log onto the SAP Fiori launchpad as a Cash Management Specialist.
	The SAP Fiori launchpad displays.
	

	2
	Access the SAP Fiori App
	Open Manage Memo Records (F2986).
	
	

	3
	Enter Header Data
	Choose Create Memo Record/... and choose Create Memo Record.
Make the following entries and choose Enter.
Company Code: 1010
Planning Level: for example, AB or DI
Amount: for example, 16000
Currency: EUR
	
	

	4
	Enter General Data
	On the General Data section, make the following entries and choose Enter.
Value Date: for example, <current date>
Expiration Date: for example, <current date+ n days>
Expiration date shall be later than the value date. If value date is earlier than current date, and expiration date is also earlier than current date, system will prompt warning message accordingly while saving a memo record, plus the memo record generated will be with inactive status.
Bank Account: Use Search Help (F4) to find the bank account.
Planning Group: for example, A6
If planning level is chosen as BNK (bank-related accounting) e.g. AB, Bank Account ID field is a mandatory input. If planning level is chosen as PSK (subledger accounting) e.g. DI, Planning Group appears as a mandatory input.
House Bank: <keep empty or maintain as needed>
House Bank Account: <keep empty or maintain as needed>
If only one connectivity path is maintained in bank account master, they shall be auto-filled (company code herein is the one in the connectivity path) after bank account determination. If multiple connectivity paths are maintained, you can specify one via manual filling or F4 with the bank account tech ID.
	
	

	5
	Save
	Choose Save.
	A new memo record is successfully created.
Make a note of the memo record ID.
	


[bookmark: unique_14][bookmark: _Toc51110913]Copy Memo Record
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
You can copy the memo record.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Management Specialist.
	
	

	2
	Access the SAP Fiori App
	Open Manage Memo Records (F2986).
	
	

	3
	Enter Search Criteria
	Make the following entries and choose Go:
Company Code: for example, 1010
Planning Level: for example, AB
Status: Active
	A list of memo records are displayed.
	

	4
	Check Memo Record Details
	Choose one Memo record to display.
	
	

	5
	Copy Memo Record
	Choose Copy. Make the following entries in the dialog box and choose Copy:
Number of Copies (Including Original Memo Record): for example, 3
Recurrence Pattern: for example: Every 10 Day(s)
Determines the increment in days, weeks or months for the memo record copy function.
On Non-Working Days: <No Restriction> or change it per your needs
	The memo record gets copied based on the specified conditions. The amount of each of the memo record copies is identical with the original memo record amount.
	


[bookmark: unique_15][bookmark: _Toc51110914]Distribute Memo Record
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
You can distribute the memo record.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Management Specialist.
	
	

	2
	Access the SAP Fiori App
	Open Manage Memo Records (F2986).
	
	

	3
	Enter Search Criteria
	Make the following entries and choose Go:
Company Code: for example, 1010
Planning Level: for example, AB
Status: Active
	A list of memo records is displayed.
	

	4
	Check Memo Record Details
	Choose one Memo record to display.
	
	

	5
	Distribute Memo Record
	Choose Distribute. Make the following entries in the dialog box and choose Distribute:
Number of Copies (Including Original Memo Record): for example, 3
Recurrence Pattern: for example: Every 4 days
Determines the increment in days, weeks or months for the memo record copy function.
On Non-Working Days: <No restriction> or other value per your needs
	The memo record gets copied based on the specified conditions. The amount of each of the memo record copies is equal to the distributed amount in terms of the original memo record amount and increments defined.
	


[bookmark: unique_16][bookmark: _Toc51110915]Memo Record List
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
In this activity, you manage the memo records of the cash position and the liquidity forecast. The system displays the memo records in a list. You can select an individual record for the following actions, for example, Display, Edit, Delete and Archive.
In the list, you can select memo records to transfer them afterward into an archive. After they are archived, the records are no longer relevant to the cash position and liquidity forecast, and the status of these records changes to Inactive.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Management Specialist.
	
	

	2
	Access the SAP Fiori App
	Open Manage Memo Records (F2986).
	
	

	3
	Enter Selection Criteria
	Make the following entries and choose Go:
Company Code: for example 1010
Planning Level: for example, AB
Status: Active
	A list of memo records are displayed. You can find the memo records you created in the previous steps.
	

	4
	Display a Record
	Choose a memo record from this list. The detailed information of this memo record are displayed on the next view.
Choose Back.
	
	

	5
	Edit a Record
	Choose a memo record in this list. The detailed information of this memo record will be displayed on the next view. Choose Edit. You can change the following editable values, for example, Amount, Expiration Date and so on.
Choose Save.
Choose Back.
	The message Object saved displays.
	

	6
	Archive a Memo Record
	Choose a memo record in this list. Choose Convert on the next view. An Are you sure you want to convert the active records into archived records? notification appears. Choose OK.
Choose Back.
	The memo record is converted.
	

	7
	Unarchive a Memo Record
	On the Manage Memo Records view, make the following entries and choose Go:
Status: Inactive
Choose a memo record in this list. Choose Convert on the next view. An Are you sure you want to convert the inactive records into active records? notification is displayed. Choose OK.
	The archived memo records are listed.
Thee memo record is converted. The status of the record changes to Active.
	

	8
	Delete a Memo Record
	Choose Back. On the Manage Memo Records view and make the following entries and choose Go:
Status: Active
Choose a memo record from the list. Choose Delete. A Delete object? notification is displayed. Choose Delete.
	The unarchived memo records are listed.
You deleted the memo record. The memo record shall disappear from the list of memo records.
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Context
The section centrally introduces how to execute reports Cash Position and Liquidity Forecast.
[bookmark: unique_17][bookmark: _Toc51110917]Bank Account Balance
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Context
In this activity, you can easily and flexibly check the cash position information.
Prerequisites
Please make sure the relevant cash flows are created for the planning levels which are assigned to the bank account balance profile defined in preliminary step.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Manager.
	
	

	2
	Access the SAP Fiori app
	Open Bank Account Balance.
	The Bank Account Balance view is displayed.
	

	3
	Adapt Filter
	At the top right of the screen, choose Compact Filter.
Note Visual Filter is disabled.
Make the following entries and choose Go:
Value Date: <current date>
Position in Days: 1
Bank Account Balance Profile: <created in prerequisite step>
Company Code: 1010
Display Currency: EUR
	In the display area, data is displayed in both Chart and Table view.
Note You enter the number of days in the Position in Days field. You can then decide how many days after the value date the cash position is displayed. The Position in Days can help you to create a user-defined Until Date.
	

	4
	Review Cash Position in Chart View
	In the Chart view, choose View By, then choose a dimension (such as Bank Account, Bank, Bank Country, Company Code) to view the cash position.
Select a chart and choose Details.
	The details of bank account currency or bank account (depending on your selected dimension) and available balance are shown in the Details field.
	

	5
	Review Cash Position in Table View
	In the Table view, you can view a list of bank accounts with available balance in display currency.
	The available balance is the closing balance plus the overdraft limit. The closing balance is the total amount of the net cash flows that are overdue before the value date, plus the opening balance on the value date, and the net cash flows from the value date to the until date which you define with the Position in Days filter.
	

	6
	Export to Spreadsheet
	Choose the Export icon.
	All of the current table contents are exported to a spreadsheet.
	

	7
	Navigate to Check Cash Flow Items
	In table view, choose the highlighted amount to go to Check Cash Flow Items.
	The detailed data is displayed in Check Cash Flow Items.
	


[bookmark: unique_18][bookmark: _Toc51110918]Cash Flow Analyzer
Test Administration
Customer project: Fill in the project-specific parts.

	Test Case ID
	<X.XX>
	Tester Name
	
	Testing Date
	Enter a test date.

	Business Role(s)
	

	Responsibility
	<State the Service Provider, Customer or Joint Service Provider and Customer>
	Duration
	Enter a duration.


Purpose
After payments are executed, whether through bank transfer between house bank accounts, or payment program for vendors/customers, the cash manager or bank accountant can view the aggregated amounts and line item details of cash position, medium-and-long term liquidity forecast, and actual cash flows. You can analyze cash flows over days. The data presented in the app can be used to give a high-level overview and detailed insight into the cash flow status to the management.
Procedure
	Test Step #
	Test Step Name
	Instruction
	Expected Result
	Pass / Fail / Comment

	1
	Log On
	Log on to the SAP Fiori launchpad as a Cash Manager.
	
	

	2
	Access the SAP Fiori App
	Open Cash Flow Analyzer (F2332)
	The Cash Flow Analyzer (F2332) view displays.
	

	3
	Enter Selection Criteria
	Enter the following selection criteria:
Company Code: for example, 1010
Time Period: For example, D14
Note Time Period settings are by Unit: D (Day)
Value Date: <current date>
Display Currency: For example, <leave blank>
Certainty Level: For example, <leave blank> or <select all>
Reconciliation Status: For example, select Unreconciled Intraday Bank Statements & Unreconciled Forecasted Cash Flows.
Restriction Intraday Bank Statements Reconciliation is only supported with Advanced Cash that requires an additional license. If you have acquired the additional license, refer to the Reconciliation Cash Flows – Intraday Bank Statement procedure in Advanced Cash Operations (J78) test script.
Choose Go.
Note You can choose Filters to display and save additional filter criteria.
Note You can choose the user account fro the top left of the current view, then choose User Settings to designate defaults settings as needed, such as:
1. Derive Currency
· Calendar
· No Shift: The day is not taken into account if it is a working day or non-working day.
· Shift to Working Days: The working days must be considered. The non-working day flow is automatically accumulated to the next working day or previous working day. If you select this option, choose one calendar to be mandatory, and choose Shift to Next Day or Shift to Previous Day as needed.
· Scaling
	The list is filtered and displays all related entries for the time period.
	

	4
	Switch Views
	Choose Switch Views and from the dropdown select Delta View and choose OK.
Repeat this step to return to the Balance View.
Remember Balance View displays opening balance, outflows & inflows, and closing balance. Delta View displays only outflows & inflows.
	The view switches.
	

	5
	Further Selections
	Make the following entries and choose Go:
Bank Account: 1133698
	The list displays entries specific to the bank account.
Note For this test script, no hierarchy can be displayed. The Display Hierarchy function is only available for Advanced Cash Operations (J78).
	

	6
	Expand Hierarchy
	On the Cash Flows table, expand the hierarchy Currency > Company Code > Bank Account .
	Data for opening balance, inflow, outflow, and closing balance display for a specific bank account when they exist. The amount of a bank transfer is reflected in the outflow & inflow.
Note Inflow & outflow may reflect the summarized amount.
	

	7
	Adjust Layout.
	Select the Settings icon.
On the View Settings dialog box, select additional columns, for example Liquidity Item and then use the arrows to move the additional columns to the preferred position in the layout
and choose OK.
	The table updates with the additional selections.
	

	8
	Export to Spreadsheet
	Choose the Export to Spreadsheet icon.
	All of the current table contents are exported to a spreadsheet.
	




Typographic Conventions
	Type Style
	Description

	Example
	Words or characters quoted from the screen. These include field names, screen titles, pushbuttons labels, menu names, menu paths, and menu options.
Textual cross-references to other documents.

	Example
	Emphasized words or expressions.

	EXAMPLE
	Technical names of system objects. These include report names, program names, transaction codes, table names, and key concepts of a programming language when they are surrounded by body text, for example, SELECT and INCLUDE.

	Example
	Output on the screen. This includes file and directory names and their paths, messages, names of variables and parameters, source text, and names of installation, upgrade and database tools.

	Example
	Exact user entry. These are words or characters that you enter in the system exactly as they appear in the documentation.

	<Example>
	Variable user entry. Angle brackets indicate that you replace these words and characters with appropriate entries to make entries in the system.

	EXAMPLE
	Keys on the keyboard, for example, F2 or ENTER.
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